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Craft & Related Trades 
Workers 

17 

4 

3 






24 

Plant & Machine 
Operators & Assemblers 

20 








20 

Elementary Occupations 

128 


2 


35 




165 

TOTAL PERMANENT 

191 

10 

13 

6 

58 

6 

15 

9 

308 

TOTAL TEMPORARY 

42 


1 


29 


2 


74 


Training in respect of the elected Employment Equity Committee also took place and a better 
understanding of what their role is, was achieved. 


5. WORKPLACE SKILLS PLAN: 

The Workplace Skills Plan for 2008/2009 for the Municipality was finalized and delivered to 
LGSETA together with the Annual Training report for 2007/2008 on due date, i.e. 30 June 2008. 


6. TRAINING & DEVELOPMENT: 

The annual training budget is centralized and managed by Human Resources, 100% (R80 000,00) 
of the annual training budget was spent in 2007/2008. Grants (mandatory) to the amount of 
approximately R170 000 for the financial year 2007/2008 have been received from LGSETA. 

The number of beneficiaries trained during the period 1 July 2007 and 30 June 2008 are as follows: 


Legislators 

1 

Directors & Corporate Managers 

2 

Professionals 

4 

Technicians & Trade Workers 

4 
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Community & Personal Service Workers 

2 

Clerical & Administrative Workers 

7 

Machine Operators & Drivers 

1 

Labourers 

2 


The Municipality provides employees with an opportunity to further their formal studies through a 
vibrant bursary scheme. This initiative motivates employees to study and develop as individuals. It 
also provides the Municipality with skilled employees, and will continue to improve the skills of the 
workforce. A total of 15 employees participated in this scheme. Below is an outline of the 
Departments who participated: 


Corporate Services: 8 Employees 

Finance: 3 Employees 

Planning, Economic 8l Community Services: 4 Employees 


Four (4) of six (6) employees did not submit their examination results despite various requests to do 
so and Finance Department were advised to recover the amounts paid by Council. Two (2) 
employees were given the opportunity to pass their subjects at own cost prior to the bursary 
continuing. 

Training in respect of the Basic Conditions of Employment were conducted by the Manager 
(Human Resources) to all Supervisors with a view to them understanding what are expected from 
them. They were also requested to filter the information / training down to their staff in order for all 
employees to be abreast of the conditions of their employment. 

Capacity Building also took place in the Human Resources Unit itself. The HR Administration 
Officer has been assisting the Manager (Human Resources) by taking over general day to day 
administrative work and capturing employee information on the Personnel Database Program. Miss 
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Mchunu also capacitated Mr Sibiya on Pensions that was duly taken over by him as Labour 
Relations Officer. The Unit is functioning well. 


7. HUMAN RESOURCES POLICIES: 

Through leadership from the Director: Corporate Services, various Human Resources Policies were 
drafted and approved by Council. The process commenced with the identification of critical areas of 
concern, prioritisation and selection of HR interventions and agreement on time frames for delivery. 
Various presentation sessions to all Departments as well as Councillors took place and the Council 
has already adopted the following Policies: 

Acting Allowance 
Confidentiality 
Employee Study Bursary 
Security of Municipal Affairs 
Substance Abuse 
Placement 
Employment Equity 


Access to employee files / information 

Communication 

Employee Promotion 

In-Service Training 

Smoking 

Training & Development 

Use of Municipal Assets & Resources 


The following Policies have been work-shopped with Departments and are awaiting Council’s 
approval: 

Length of Service Maternity Leave 


ANNUAL REPORT 2007/2008 
CORPORATE SERVICES 






UMTSHEZI MUNICIPALITY 



Leave 

Harassment / Bullying 
Retrenchment / Redundancy 
Acting Allowance (Review) 


Remuneration 
Health & Safety 
Retirement 


8. LABOUR DISPUTES AND OUTCOMES; 

The purpose of a disciplinary code and procedures is to regulate standards of conduct and 
incapacity within an Organization. The aim of discipline is to correct unacceptable behaviour and 
adopt a progressive approach in the workplace. Unfortunately it was necessary during the last 
financial year to institute disciplinary procedures against six (6) Municipal employees of which the 
following awards was forthcoming: 

Arbitration Awards - Dismissal 1 

Dismissal by employer 2 

Final Written Warning 2 

Disciplinary pending settlement agreement (MEC) 1 


9. PENSIONS: 

The functionality of the administration of Pensioners was transferred from the Hr Administrative 
Officer to the Labour Relations Officer during his appointment in October 2007. Mr B.P. Sibiya is 
performing these functions well. During the last financial year five (5) pension cases were finalized 
and the files closed. 
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1 0. COMMUNITY-TRAINING AND DEVELOPMENT 

Masifiindisane Adult Literacy Campaign’s Operational Report for the period February 2007 and 
July 2008. The report reflects below the names of Facilitators, their contact numbers, area of 
location, training month and the status of the programme since appointment of the facilitator. 

The status of functionality is indicated as either Functional/Dysfunctional or Resigned. Functional 
means the facilitator started working after training and is still working for Masifimdisane. 
Dysfuncctional means either the facilitator once did work for Masifundisane but is now not working 
or never started working whereas. Resigned mainly means the facilitator formally resigned from 
Masifundisane. Therefore, dysfumctional facilitators are no longer being paid by Masifiindisane or 
are in the pipeline of being tenninated from Masifundisane. The list of facilitators depicted here is 
as per forms submitted to the Masifiindisane Offices in Ladysmith. It is requested that councillors 
motivate their ward inhabitants to apply for the program. 


Facilitator 

Contact No. 

Area/Locality 

Date Trained 

Status 

Ncamsile Mlambo 

0766388258 

Weenen 

26-30 March 07 

Dysfunctional 

Sabelo Mdlolo 

0785764345 

Weenen 

26-30 March 07 

Dysfunctional 

Thandeka Mabaso 

0824821653 

Wembezi A 

26-30 March 07 

Functional 

Zandile Mbhele 

0837689520 

Wembezi A 

26-30 March 07 

Functional 

Lungisani Mkhize 


•Weenen 

7-11 May 2007 

Functional 

Khabazela Mkhize 

0829388445 


7-11 May 2007 

Functional 

Nomvula Ntombela 

0722669230 


7-11 May 2007 

Resigned 

Londiwe E, Xulu 

0793716973 

Mimosadale 

7-11 May 2007 

Dysfunctional 

Mbongeni Khumalo 

0723513297 

Mngwenya-Bhide 

5-10 Nov 2007 


Nokuthula Mvelase 

0791259165 

Mngwenya 

5-10 Nov 2007 

Dysfunctional 

Lungisile Sithole 

0790557951 

Nhlamgwini 

5-10 Nov 2007 

Resigned 

Nomtandazo Ndumo 

0727380036 

Ezitendeni 

5-10 Nov 2007 

Functional 

Eric B. Ngqulunga 

0764419125 

Emhlumba 

5-10 Nov 2007 

Functional 

Zandile J. Ngobese 

0733693023 

Riverdale 

5-10 Nov 2007 

Functional 

Nkanyiso M. Mchunu 

0793657314 

Thembalihle 

6-12 April 2008 

Dysfunctional 

Mantombi L, Mbatha 

0764933544 

Kwanobamba 

6-12 April 2008 

Functional 

Francis M. Langa 

0732933456 

Ekuthuleni 

6-12 April 2008 

Functional 
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Sifiso L. Shelembe 

0838928968 

Mhlumba 

6-12 April 2008 

Functional 

Celokwakhe Mchunu 


Nhlangwini 

6-12 April 2008 

Functional 

Hlolani Mvelase 

0796539945 

Nhlawe 

6-12 April 2008 

Functional 

Nikeziwe Mkhize 

0729648793 

Nhlawe 

6-12 April 2008 

Functional 

Bonisile Mchunu 

0724601559 

Ncunjana 

6-12 April 2008 

Functional 

Thembelihle Ngubane 

0826466486 

Ngodini 

6-12 April 2008 

Functional 

Nokuthula Duma 

0826466486 

Ngodini 

6-12 April 2008 

Functional 

Nokuthula Sibisi 


EMsobotsheni 

6-12 April 2008 

Functional 

Phiweni Mlele 

0822926801 

Vumbu 

6-12 April 2008 

Functional 

Nokulunga Mchunu 


Mhlumba 

6-12 April 2008 

Dysfunctional 

Hleliphi Ndlovu 

0736765226 

Emsobotsheni 

v6-12 April 2008 

Functional 

Ncamsile B. Mbona 

0721838842 

Etshenilengele 

6-12 April 2008 

Functional 

Kholisiwe P. Zwane 

0782530929 

Kwanonjoloza 

6-12 April 2008 

Functional 

Ndundu L. Mbhele 

0799636535 

Kwanomoya 

6-12 April 2008 

Functional 

Singathiwe Chonco 

0732851356 

Ncunjana 

6-12 April 2008 

Functional 

Philile Ngcobo 

0763759587 


6-12 April 2008 

Dysfunctional 

Doris P. Ngcobo 

0724922915 


6-12 April 2008 

Dysfunctional 

Nolwazi Ndawonde 

0847784821 

Thembalihle 

June 2008 

Functional 

Ntombizakwethu Sosiba 

0712495310 

Weenen 

June 2008 

Functional 

Nonhlanhla Dladla 

0762865386 

Thembalihle 

June 2008 

Functional 

Gcinile Manana 

0791480406 

Emngwenya 

June 2008 

Functional 

Nkosinathi Mkhize 

0723611147 

Weenen 

June 2008 

Functional 


F. COMMUNITY PARTICIPATION 

Participation of community in the Municipal programmes is an ongoing activities but the 
government has required formalised public participation through ward committee structures. It has 
been a mammoth task for this department o gamer enough positive response from public members 
to attend convened meetings for filling the remaining positions and refilling vacant positions 
created as a result of departures by elected members. However, one had to soldier on with available 
members by conducting training which was very successful indeed from the 11'^ -13* June 2008 
at Willowgrange. Plans are afoot to conduct individual ward training for all ward members in their 
respective wards collectively from the first week of August 2008 to fast-track functionality of these 
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ward committees. Funding to the value of R 81 000 has been secured from DLGTA to finance 
training and development of the Ward Committee members and the funding will only be transferred 
once all data for ward committee members is supplied to the DLGTA. Below are schedule of ward 
committee meetings convened for the period under review: 


Ward No. 

Date 

Time 

Venue 

Status 

Ward 4 

25-08-2007 

09h00 

Thembalihle Hall 

Aborted 


25-08-2007 

IShOO 

Forderville Hall 

Aborted 


08-09-2007 

09h00 

Thembalihle Hall 

Arborted 


08-09-2007 

12h30 

Paupkuilsfontein 

Hall 

Aborted 


14-02-2008 

09h00 

Thembalihle Hall 

Successful 


27-02-2008 

09h00 

Paupkuilsfontein 

Hall 

Successful 

Wards 

28-02-2008 

09h00 

Emabhaloyini 

Successful 

Ward 2 

28-02-2008 

IShOO 

Emahhashini 

Primary 

Successful 

Wards 

29-02-2008 

09h00 

Weenen Town Hall 

Aborted 


29-02-2008 

IShOO 

Weenen Town Hall 

Aborted 

Ward 6 

07-05-2008 

17hl5 

Drakensview 

Primary School 

Aborted 


18-08-2007 

09h00 

Drakensview 

Primary 

Aborted 


G. LIBRARY SERVICES AND HERITAGE SECTION 


LIBRARIES 

In keeping with the objects of Library Serves which is: 
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